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1. INTRODUCTION

The land registration authority (LRA) of the Philippines plays a crucial role in maintaining the integrity of land
registration processes and overseeing the Torrens title system nationwide. It operates through a network of registry of
deeds offices, managing records for both registered and unregistered lands, as well as chattel mortgages affecting
movable properties. As a significant revenue-generating agency, the LRA is pivotal in supporting economic activities
through secure property rights.

Under the land titling computerization project (LTCP), initiated under a build-own-operate (boo) contract, the LRA
is modernizing its operations to enhance efficiency and accessibility. This initiative includes digitalizing processes
and databases across its central office and regional offices, aiming to streamline land title queries and reduce reliance
on paper-based systems. Scheduled to conclude by October 2026, the LTCP represents a critical step towards digital
transformation within the LRA.

In august 2018, republic act no. 11057, also known as the "Personal Property Security Act" (PPSA), was enacted to
bolster the legal framework for secured transactions in the Philippines. Aimed at fostering economic growth,
particularly for micro, small, and medium enterprises (MSMES), the PPSA mandates the establishment of a
centralized electronic registry for personal property securities. This registry, known as the Personal Property Securities
Register (PPSR), is tasked with improving access to credit by facilitating the registration and management of security
interests in personal property.

The Personal Property Securities Register (PPSR) system aims to provide a centralized electronic registry for
recording security interests in personal property. Mandated by republic act no. 11057, the system seeks to promote
economic activity by increasing access to least-cost credit for micro, small, and medium enterprises (MSMES). This
report outlines the analysis and design of the PPSR system, detailing its functional and non-functional requirements,
system architecture, and design considerations.

Initially, efforts to integrate the PPSR into the existing LTCP framework faced challenges related to legal and
contractual obligations. Subsequently, the LRA opted to develop the PPSR using internal resources to ensure
compliance with Republic Act (RA) no. 11057's requirements and to enhance data confidentiality and operational
efficiency.

2. PURPOSE

This training manual is tailored to address the specific needs of each user group, providing clear instructions and
guidance to help them effectively perform their roles within the LRA-PPSR system. The manual includes detailed
step-by-step procedures, illustrative screenshots, and troubleshooting tips to ensure a comprehensive understanding
and efficient use of the system by all users.

Objectives:

a. Equip users with a clear understanding of the LRA-PPSR platform, its features, and its functionalities to
ensure efficient and accurate usage.

b. Develop users' competencies in processing and managing notices, collateral details, grantor and creditor
information, and other related documents within the system.

c. Ensure that all users are knowledgeable about the legal and procedural requirements of the registration
process, maintaining adherence to applicable regulations and standards.
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d. Provide users with the tools and knowledge necessary to make informed decisions related to the
registration and management of personal property securities.

e. Streamline the user experience and enhance productivity by offering step-by-step guidance,
troubleshooting tips, and examples to handle various scenarios encountered in the system

3. SCOPE
This manual covers the following areas:

Navigating the LRA-PPSR interface

Registering notices and managing collateral details

Inputting and verifying grantor and creditor information
Uploading and managing supporting documents

Understanding the approval process and managing submissions

PoooTe

4. ROLES AND RESPONSIBILITIES

5. DEFINITIONS, ABBREVIATIONS & REFERENCES

Abbreviation Definition
LRA Land Registration Authority
LTCP Land Titling Computerization Project
PPSR Personal Property Securities Register
PPSA Personal Property Security Act (RA 11057)
IRR Implementing Rules and Regulations
MSMEs Micro, Small and Medium Enterprises
API Application Programming Interface
SAD System Analysis and Design

6. POLICIES & GUIDELINES

7. PROCESSES & PROCEDURES
System Overview

System Requirements

To ensure optimal performance and reliability, the Land Registration Authority Personal Property
Registration System (LRA-PPSR) requires specific hardware and software configurations. These
requirements ensure that the system operates efficiently and securely, providing seamless user experience.

System Features

The Land Registration Authority Personal Property Registration System (LRA-PPSR) boasts a set of features
designed to streamline the process of registering security interests in personal property and ensuring efficient
notice management. The key features include:

e User-Friendly Interface
The LRA-PPSR offers an intuitive and user-friendly interface, making it easy for users to navigate and
perform tasks efficiently. The dashboard provides quick access to essential functions such as
registration, search, and document management.
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Comprehensive Registration Process

Users can register various types of security interests, personal properties, including movable and
immovable assets. The system guides users through the registration process with step-by-step
instructions, ensuring all necessary details and documents are accurately captured.

Advanced Search and Query Capabilities

The system features powerful search and query tools that allow users to locate registered properties
quickly. Users can search by property ID, owner name, registration number, creditor or grantor name,
and apply filters to narrow down search results.

User Management and Role-Based Access Control (RBAC)

Administrators can manage user accounts and assign roles and permissions based on specific
responsibilities. This feature ensures that users have access to the functionalities they need while
maintaining system security.

Reporting and Analytics

The LRA-PPSR provides reporting and analytics tools that enable users to generate detailed reports on
registration activities, user operations, and system performance. Reports can be customized and
exported in various formats for further analysis.

Data Security and Compliance

The system ensures the security of sensitive data through advanced encryption methods and compliance
with the National Privacy Commission and the Data Privacy Act of 2012 (RA10173). It also includes
features for data backup and disaster recovery to protect against data loss.

The LRA-PPSR includes comprehensive support and help resources, such as user manuals, FAQs, and a
dedicated support team. These resources assist users in resolving issues and maximizing the system's

functionalities.

User Roles & Permissions

Each role within the LRA-PPSR is designed to provide users with the necessary tools and access to perform

their specific functions effectively while maintaining the security and integrity of the system. By assigning
appropriate permissions, the LRA-PPSR ensures that users can perform their tasks without unnecessary
access to sensitive information or functionalities.

Level Permissions

Administrator Administrators have the highest level of access within the LRA-

PPSR. They can manage user accounts, configure system settings,
oversee security measures, and perform system maintenance tasks.
Administrators can approve, create, edit, and delete user profiles,
assign roles and permissions, and reset passwords.

Helpdesk User The Helpdesk User in the LRA-PPSR has view-only permissions for

Transaction History and Registered Notices. They can access and
review notices, including their status, transaction details, and history,
to assist with issue resolution. However, they cannot create, amend,
terminate, or modify notices, ensuring their role is limited to viewing
and verifying information within the system.

Review Account The Review Account User in the LRA-PPSR has permissions to
User access, review, and validate all juridical account creation requests.

They can verify submitted account details, approve or reject
applications, and ensure compliance with system requirements.
However, they cannot create, modify, or delete accounts, limiting
their role to validation and approval within the system.

Individuals 1 Individual users have permissions to register their personal properties

and manage their own property records. They can fill out registration
forms, upload necessary documents, and submit applications for
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approval. Individuals have access to view and edit their own
registration details, search for their registered properties, and receive
notifications about their application status.

Juridical Users 1 Juridical users, such as corporations and legal representatives, have
permissions to register and manage properties on behalf of their
organizations or clients. They can perform bulk registrations, manage
multiple property records, and access advanced document
management features. Juridical users can also generate detailed
reports and ensure compliance with regulatory requirements.
Sub-Juridical Sub-Juridical Users in the LRA-PPSR have permissions similar to
Users Juridical Users, enabling them to access and manage property records
on behalf of their organization. They can perform tasks such as
viewing notices, submitting registrations, and generating reports.

System Navigation

1. Dashboard

After logging in successfully, you'll be directed to the main dashboard. Here, you'll find a summary of your
recent activities, notifications, and quick links to commonly used features. The dashboard is personalized
based on each user’s role, so the displayed functions will vary according to the system’s Role-Based
Access Control settings.

Dashboard 5]

Total Transactions Total Registered Pending Payment For Billing

0 0 0 0

NOTICES

REGISTER SEARCHMOTICE  AMEND NOTICE TERMINATE CERTIFY NOTICE AUCTION
NOTICE NOTICE

Top Collateral Top Auction

Romon delos Santos 2025 & PPSA System

Fig. 1 PPSR Individual User Dashboard

The dashboard includes quick links and widgets that provide shortcuts to commonly used features and
important notifications. Utilize these to streamline your workflow.

2. Menu

Dashboard: The main interface that provides an overview of the system, including summary statistics
and quick access to various functionalities.

Public Search: A search function that allows users to search for specific information using a Notice
Registration Number. This is accessible to all users.
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Saved Searches: A section where users can save their search criteria and results for future reference,
enabling quicker access to frequently used searches.

Transactions: Users can view and manage their recorded activities within the system. It provides a
detailed log of actions, including registrations, amendments, renewals, and releases of security interests.

Registered: This menu item lists all the registered notices, showing entries that have been officially
recorded in the system.

For Payment: This section of the PPSR displays all notices that require payment before further
processing. Users can view a list of pending transactions, each with relevant details such as the notice
type, amount due, and payment status.

Drafts: A place where users can save and access draft versions of notices that are being worked on but
are not yet finalized or submitted for approval.

Certifications:

Auction Listings: This section of the PPSR provides a comprehensive view of assets currently available
for auction. Here, users can browse, search, and filter through listings to find assets of interest.

Users: This section is used for managing user accounts, including adding, editing, and removing users,
as well as setting permissions and roles. **

History: This section in the LRA-PPSR provides a detailed record of billing and payment transactions
associated with Juridical, Sub-Juridical, and Individual Accounts.

3. Profile & Account Settings

The login page will request your username and password. Ensure you enter the correct credentials provided
by your system administrator. Please ensure you enter the correct credentials to access the system. Incorrect

login attempts may result in your account being locked, for security purposes. If you encounter difficulties,

contact your system administrator immediately.

P Y SECURITY
by LAND REGISTRATION AUTHORITY

PPSR

EEOEE —

4. Entering User Credentials

DT-TM
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To ensure secure and efficient management of the PPSR, we utilize Role-Based Access Control (RBAC).
RBAC assigns access permissions based on user roles and responsibilities, which helps maintain the integrity
and confidentiality of the data.

Once the user entered their credentials, and solved the captcha, click the 'Login’ button. If the credentials are
correct, you will be successfully logged in and redirected to the main dashboard of the LRA-PPSR system.
5. Changing Password

To enhance the security of each user account, regularly change your password. In “My Account settings,
find “Security”, scroll down to 'Update Password' option. Enter the current password, followed by the new
password, and confirm the new password. Save the changes to update the user password.

LRA Account

orl My Account

Terms and Condition
Data Privacy

Consent

Sign out

Dashboard My Account

LRA Account

PSR Services

. Multi-factor Authentication
"] Phone Message
[y -
users

&3 Email

)

O C

Update Password

LRA Account 2025 © PPSA System

6. Logging Out
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To log out of the system, click on the 'Sign out' button, found in the setting icon at the top right corner of
the screen. Always remember to log out after completing your tasks to ensure the security of the account.

LRA Account

orl My Account

Terms and Condition
Data Privacy

Consent

Sign out

The system is designed with an automatic timeout feature that securely logs the user out after 5 minutes of
inactivity, ensuring the protection of sensitive information and preventing unauthorized access.

System Guide

Login
1. Opena Web Browser:

To ensure optimal performance and compatibility, use one of the following supported web browsers:

Google Chrome
Mozilla Firefox
Microsoft Edge
e  Safari
2. Using an unsupported browser may result in unexpected behavior or limited functionality

Navigate to the LRA-PPSR Website:

3. Enter the provided URL into the address bar: https://Ira.ppsr.gov.ph
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P Y SECURITY
by LAND REGISTRATION AUTHORITY

PPSR

DEOEE p—

User Credentials

The login page will request the user’s credentials (username and password). Ensure to enter the correct
credentials provided by the system administrator to each user (LRA User and Approver).
Both Juridical and Individual users can create their own personalized passwords upon completing the account
registration process. Make sure to enter the correct credentials to access the system. Incorrect login attempts
may result in your account being locked, for security purposes. If you encounter difficulties, contact your
system administrator immediately.

Role-Based Access Control (RBAC)

RBAC assigns access permissions based on user roles and responsibilities, which helps maintain the integrity
and confidentiality of our data.

Role Responsibilities
Administrators Administrators are responsible for Setting up user roles, monitoring
managing the overall functionality of system performance, performing data
the LRA-PPSR system. This includes backups, and troubleshooting system
configuring system settings, managing | issues.

user accounts, role reviews and
approves new Juridical user
registrations and ensuring the security
and integrity of the system.

Helpdesk User The Helpdesk User in the LRA-PPSR View-only access to Transaction
is responsible for assisting users with History and Registered Notices
issue resolution by providing system
support and guidance.

Review Account The Review Account User in the LRA- | Review Juridical Account

User PPSR is responsible for validating and | Applications, Validate Supporting
approving juridical account creation Documents, Approve or Reject
requests to ensure compliance with Account Requests
system requirements and regulatory
standards

Individuals Individuals refer to private users who Entering property details, uploading
utilize the system to register their required documentation, and managing
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security interest in personal property.
These users are the creditors

their own notice records within the
system.

Juridical Users

Juridical users are entities such as
corporations, organizations, or legal
representatives who use the system to
register notices on behalf of their
organizations or clients.

Submitting notice registration
applications, managing multiple
notices, and ensuring compliance with
regulatory requirements.

Sub-Juridical
Users

Sub-Juridical users are representatives
of entities such as corporations, and
organizations, representatives who use
the system to register notices on behalf
of their organizations or clients.

Submitting notice registration
applications, managing multiple
notices, and ensuring compliance with
regulatory requirements.

CAPTCHA & Two-Factor Authentication (2FA)

As an additional security measure, users are required to complete a CAPTCHA challenge before accessing
the system. A CAPTCHA is a visual test to verify that the user is human. Users will be presented with a
series of images and asked to identify specific elements or solve a simple puzzle.

As an added layer of security, the system utilizes 2-Factor Authentication (2FA) during account creation.
Users are required to enter a verification code after providing their mobile number. This code can be sent to
the nominated mobile phone number. Enter the received code accurately into the designated field to complete
the login process.

e Mobile Number
+63 Mobile No.*

Verification Code* ‘

User Interface
Registration (New User)

Registration (Juridical User)

From the PPSA Website Login Page, click on “create Account”.
Read and accept the PPSR Data Privacy Protection Notice.

DT-TM
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®

Privacy Notice

Privacy Policy
The Land Registration Authority is committed to the pratection of information of all
stakeholders in accordance with the Data Privacy Act (DPA) of 20212, otherwise

known as Republic Act No. 10173

By providing your information, you have read and consent 1o its processing in the
manner described in this Notice.

What personal data do we collect?

In keeping with Section 28 of the DPA, the following persanal data are collected:

3. Select Account Type as "Juridical."

@ Register Account

Please accomplish all the required information

Account Type*

[Juridl‘cal -
Individual
Juridical v

commercial purposes, such as Corporation, iation, Partnership, Norv mmental Organization, Non-
Profit Organizations, Joint Venture Entity, Cooperative, Government-Owned and Controlled Corporation,

Others.

< Backto Signin

4. Click Continue.
Company Details

5. Enter Company Name (Required).

Create Juridical Account

Plaase accompiish all the required information

© company Information

Company Name* Type*

Company Tex Identification Number (TIN)*

Document Type* - Documentary No.*

Documentary No.*

6. Select Company type either Corporate or Foreign.
7. Input Company Tax Identification Number

DT-TM
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8. Select Document Type to upload by selecting from the dropdown menu (e.g., Articles of Incorporation or
Agreement Constituting the Legal Person) (Required).

e Create Juridical Account

@ Ccompany Information

Articles of Incorporation

Agree
Perso

nt Constituting the Legal

SEC Certificate of Registration

Joint Venture Agreement

Partnership Agreem

g o 1fica1e-0f Redisteation

9. Enter the Documentary Stamp Number (Required).
10. Upload relevant documents as proof (PDF File).

e Create Juridical Account

@ company Information

any Name

Secretary Certificate

ary No.*

Note: If any Required field is left empty, it will turn red to indicate missing information. Required fields
left empty will turn red.
11. Enter the Documentary Stamp Number for the company’s Secretary Certificate (Required).
12. Upload relevant documents as proof (PDF File).
13. Has an individual account

D Has Individual Account

14. Click “Next”

Enter Company Geographic Data
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15. Fill in the Address Line 1 (Required) and Address Line 2 (optional).
16. Provide City/Municipality (Required) and Postal Code (Required).

@ company Address

17. The Region, Province, City/Municipality and Barangay field in the address section is equipped with a
dropdown search feature to streamline the selection process. A list of matching information will
automatically appear below the field. This allows you to quickly and accurately select the correct city from
the suggestions, ensuring data consistency and reducing the risk of errors. Simply click on the city that
applies from the dropdown list to proceed.

© Address

Permanen it Address

44 Ortigas Avenue

National Capital Region (NCR)

NCR, Second District (Not a Province)

NCR, City of Manila, First District (Not a
rovinee)

NCR, Third District (Not a Province)

NCR, Fourth District (Not a Province)

18. Click Next.
Representative’s Personal Details

19. Enter the Representative’s First, Middle, and Last Name (first and last names are Required).
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e Representative's Personal Details.

First Name* Last Name*
Middle Name Suffix

Gender* - Birthdate B

MM/DD/YYYY
Username*
Email*

Secretary Certificate
Documentary No.

2, Upload

20. Date of Birth is optional and can be left blank.
Note: This field is mandatory, and the system will highlight it in red if left empty and will not proceed to the next step.

21. Set up a Username and Email for the representative (both Required).
22. Representatives will be required to upload the Secretary Certificate and Documentary Stamp number.
23. Click next.

Mobile Number Verification

24. Enter the Mobile Number (Required) and click Send Code.

e Mobile Number

Mobile No.
+63 9175551234 Send Code -

Verification Code* ’

Verification Code is required
Previous

25. Enter the Verification Code received via SMS to verify the mobile number.
26. Click Next

Government Issued ID
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© sovernment Issued 1D

Back of ID

Selfie with ID

27. Select the ID Type from the dropdown menu (Required). Acceptable proofs of identity include:

- Passport

- Driver’s License

- Social Security System (SSS) ID

- Unified Multi-Purpose ID (UMID)

- Professional Regulation Commission (PRC) ID
- Voters ID

e Government Issued ID

National ID
Senior Citizen 1D
e-Card / UMID
Driver's License

Professional Regulation Commission (PRC) ID

PASHRREe -

28. Enter the ID Number (Required).
29. Upload the following images:
- Frontof ID

DT-TM
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Driver's License w

{ N94-13-242230

Front of ID

Upload

- Backof ID
- Selfie

Selfie

T, Upload

el
el

- Selfie with ID

Selfie with ID

T, Uplead

Previous

Security Questions

30. Choose and answer three Security Questions (Required).
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© secuity Questions

Security Question 1* . I
Your answer* I

Security Question 2* -

Your answer*

Security Question 3*

Your answer*

Declaration
[ ! MEREBY CERTIFY that
best of my knowledge

is form is compléte, d e

31. Check the box to declare and certify.
32. Read and accept the PPSR Terms and Conditions.

PPSR Terms and Condition

By registering to PPSR or using the PPSR Application you accept and agree to be
legally bound by the TA&Cs. Read the Privacy Policy of PPSR and Acceplable Use
Policy before you use any portion of the PPSR Service

The Privacy Policy describes how your personal data is collected and processed
when you use the PPSR. The Acceptable Use Policy defines the set of rules that you
should comply with when using the PPSR. If you da not understand or do not wish
to be bound by the T&Cs or Privacy Palicy, you should not access or use any portion
of the PPSR.

These T&Cs shall be effective, valid and binding from the time you agreed to it and
will exist up to the time that it is terminated by you or us, save for those provisions

33. Read and Accept the Consent form

Consent Form

1. Consent to Register:

By ticking the consent box below, | hereby give my consent to register the subject
notice in the Personal Property Security Registration (PPSR) system, as required
under relevant laws and regulations,

2. Confirmation of Consent:

| confirm that the necessary written consent has been obtained from all relevant
parties, including the grantor, or secured creditor, to proceed with the registration of
the subject notice. This consent ensures compliance with applicable legal
requirements and confirms that all parties are aware of and agree to the
registration

3. Acknowledgment of Responsibility:

cancel

DT-TM

Page 18 of 67




Training Manual

Version 3.0

LRA-PPSR-TM

Date: 02/14/2025

4. Autherity 1o Act:

5. Scope of Registration:

6. Revocation of Consent:

| Consent,

~" fmnota robot

Submit Registration

34. Your registration is successful

Registration Successful

An emdil has been sent to you with further instructions to finalize the registration process. Please
check your inbox and follow the steps provided to get started.

Back to Sign in

35. Your account will be reviewed by the assigned LRA User for approval. Once approved, an email will be

sent to you with a link to continue the account registration.
Email Confirmation
36. Check your email for a Registration Confirmation message.

Password Setup
2 <ppsr_notification@lra.gov.ph>
(9 Wednesday, February 12, 2025 4:25:11 PM

(&) show pictures

Password Setup

Hello Benigno Ong,

Pleas dlick the link below to complete sefting up your new password.

Password Sefup

I the button above does not work, you can also copy and paste the following link into your browser

http://ec2-54-254-16-209 ap- theast-1.compute. com
ticket=48010afc-58d5-44d3-ab3c-6c91779348a0

Thank you,

« o & 0

Delverabity Reply Forward  Prnt  Delete

37. Click on the link and resume the account creation.

Set Password

38. Create and confirm a New Password following these requirements:

DT-TM
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Complete Registration

New Passw

|

Confirm New Password* o ‘

At least 8 characters long

Must include at least 1 uppercase letter, 1 lowercase letter, and 1 number

39. Click Submit.
40. A message stating that your account registration has been completed.

Account reglstration completed successfully

41. A confirmation email will be sent to with your username and password.

Registration Confirmation @ « o & 0O
5 e TR Daiverasity Repy Fowara  Pmnt  Deite
(O Thursday, February 13, 2025 2:24:13 PM

& Show pictures

Registration Confirmation

Dear Luz Bautista,

Thank you for registering with us! Your account has been successfully created.
Username: luzbautista87

Password: qWerasdf1235

Please kesp your password safe and da not share it with anyone

If you did not register for this account, please ignore this email.

Thank you,
PPSR

42. Go to the URL and log in.
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B | ORTGAGE

= |

y 4

-
| 4

Create VOL{jPPSR Account

Already have on Account?
Log In Here:

ramondelos77

»»»»»»»

Forgot Usemame?

Forgot Possword?

+/ fmnota robot e
,,,,, -
——

=

(% Deshboard Dashboard
Total = g Pay! S For Billing
Q el smr 9 & B
0 0 0 PHPO
Saved searches
Natices
5 Transacti
NOTICES
Ragistered
¢ (=4 (79 |=¢) [z¢) (B
. 'y o : )
- REGISTER SEARCHNOTICE  AMEND NOTICE TERMINATE CERTIFY NOTICE AUCTION
NOTICE NOTICE
: Top Collateral Top Auction
Biling
& mistory
administron
B usen
Fernagna e e

Sub-Juridical User Creation

Creating a Sub-Juridical Account in the PPSR System

1. Upon logging into the PPSR System using the Juridical Account credentials, the user is directed to the system
dashboard. Navigate to the Users section, from the left-hand menu. This section allows administrators to
manage existing accounts or add new sub-juridical users as needed.
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@ rusmen « o= o
0 0 T 0

NOTICES

;1;" ~~°] [K] [«] ["‘0] [ ] [

REGISTER SEARCH NOTICE  AMEND NOTICE TERMINATE CERTIFY NOTICE AUCTION
NOTICE NOTICE

Top Collateral Top Auction

1 " hicle: — ] 1

Ellen Flores 2025 © PPSA System

2. The system displays a list of users associated with the Juridical Account. To add a new Sub-Juridical User,
the administrator must click the Add (+) button.
|
Users of Flores Lending and Finance
+ Q
3. Once the Sub-Juridical User Form appears, the administrator must enter the required details to create the new
user profile. This includes the First Name, Middle Name, and Last Name, along with an optional Suffix. The
administrator must also select the Gender from the dropdown menu and, if applicable, provide the Birthdate
in MM/DD/YYYY format (though this field is not required).
o=
. ][ -
A Username must be assigned, followed by an Email Address. Before proceeding, it is crucial to ensure that
all mandatory fields are correctly filled to avoid any errors during submission.
4. Click the Save button to finalize the creation of the Sub-Juridical User. Upon successful submission, the
system will display a confirmation message stating "Users successfully created."”
Users successfully created.
DT-TM
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5. The newly created Sub-Juridical User will now appear in the Users section under the Juridical Account,
confirming that the user has been successfully added to the system.

= o

Users of Flores Londing and Finance

20250 PPSA System

6. To manage Sub-Juridical Accounts, return to the Users List and locate user you wish to edit, enable/disable
or reset password. Click on the user's name to open their profile and review the details.

Israel Flores Iy

Sub-Juridical
Flores

Israel
Arambulo

wmale
israelflares@gmail.com
iflorestending

+63

oylo
MNene
000-345-678-

Session Timeout 10 minutes

20250 PPSA System

7. To manage the access status of the Sub-Juridical Account, navigate to the user’s profile and locate the

Enabled toggle.

8. If the account needs to be disabled, switch off the toggle. This action will restrict the user from accessing the
system. Conversely, if the user requires access, enable the toggle, allowing them to log in using their assigned

credentials.
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e It
(% oshboars View User
Search
Q. pustic searen o Israel Flores
ncbied Account Hormor 075-000
: saved searches
Role Sub-Juridical (Levei
- Last Name Flores
First Name srael
& Tromeaction Middle Name  Arambulo
S Suffix
] et Gender Male
_— Email israelflores@gmailcom
username floresiendingal
Y ovans Mobile +63
girthdate
others Age oylo
Last Login None
cereations TIN Number 000-345-678-901
D auctionistings Session Timeout 10 minutss
Remarks
tings
Actions
e Enabled e
Password Seset possword

Ellen Floses [ uridicol] 2025¢ PPSA System

9. If a Sub-Juridical User requires a password reset, navigate to their profile and click the Reset Password
button. A password reset form will appear, prompting you to enter and confirm a new password. Ensure the
new password meets the system’s security requirements:

- At least 8 characters long

- Must include at least 1 uppercase letter
- Must include at least 1 lowercase letter
- Must include at least 1 number

Reset Password

—

Confirm Password*

10. Once the new password is entered and confirmed, click Submit to finalize the password reset. The user can
now log in using their updated credentials.

11. An email will be sent to the new user to complete their account creation. Click the “Password Setup” link to
continue.
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Password Setup Y « o & 0
2 <ppsi_notification@Ira.gov.ph> Defverabiity Reply Forward ~ Print  Delete

(OTuesday, February 18, 2025 1:41:31 PM

(= Show pictures

Password Setup

Hello Real Villapando,

Please click the link below to complete setting up your new password

Password Setup

If the button above does nat work, you can also copy and paste the following link into your browser.

ttp://ec2-54-254-16-209.ap-southeast-1.compute. .com:
ticket=7ab54ba3-2eda-4425-a01a-0adc9163e2aa

Thank you,

12. Create and confirm a New Password following these requirements:

Complete Registration

New Password* O] ‘

Confirm New Password* o ‘

- Atleast 8 characters long
- Must include at least 1 uppercase letter, 1 lowercase letter, and 1 number

13. Click Submit.
14. A message stating that your account registration has been completed.

Account reglstration completed successfully

15. A confirmation email will be sent to with your username and password.
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2 <ppsr_notification@Ira.gov.ph> Deliverstiity  Reply Foward — Print  Delete
(O Thursday, February 13, 2025 2:24:13 PM
(=] Show pictures

Registration Confirmation

Dear Luz Bautista,

Thank you for registering with us! Your account has been successfully created.
Username: luzbautista87

Password: qWerasdf123%

Please keep your password safe and do not share it with anyone.

If you did not register for this account, please ignore this email.

Thank you,
PPSR

16. Go to the URL and log in.

Create von{jPPSR Account

Create an account

Alreody have an Account?
Log In Here:

Username

ramondelos77

~ Pasaword

Forgot Usemame?

Forgot Possword?

+/ im nota robot e
——

Once the new user is logged in, the system will prompt the user to complete the maobile number verification
and security questionnaire as well. You can also click on the “Settings” button to manually change or update
your account information.

Registration (Individual User)

Individual User

1. From the PPSA Website Login Page, click on “create Account”.
2. Read and accept the PPSR Data Privacy Protection Notice.
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Privacy Notice

Privacy Policy
The Land Registration Authority is committed to the pratection of information of all
stakeholders in accordance with the Data Privacy Act (DPA) of 20212, otherwise

known as Republic Act No. 10173

By providing your information, you have read and consent 1o its processing in the
manner described in this Notice.

What personal data do we collect?

In keeping with Section 28 of the DPA, the following persanal data are collected:

Bock o Signin

3. Select Account Type as "Individual."

Register Account

@ Please accomplish all the required information

Account Type*
[ Individual -

Selection is final, so please choose carefully.

Account Types

» Individual - Refers to a natural person or individual using the PPSR system for personal or non-business
purposes

* Juridical - Refers to a legal entity, such as a company or organization, using the PPSR system for business or
commercial purposes, such as Corporation, Association, Partnership, Non-Governmental Organization, Non-
Profit Organizations, Joint Venture Entity, Cooperative, Government-Owned and Controlled Corporation,
Others.

Continue

< Back to Signin

4, Click Continue.
Personal Details

5.  Enter the First, Middle, and Last Name (first and last names are Required).

Create Individual Account

sh ol the required Infor

@ Personal Details.

First Name* Last Name* ‘

Middie Name Suffix ‘
Gender* - Birthdate o] ‘
Gender i3 requed MDY

Tax Identification Number (TIN)*

Username*

Email*
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6. Date of Birth is optional and can be left blank.
Note: This field is mandatory, and the system will highlight it in red if left empty and will not proceed to the next step.

7. Setup a Username and Email (both Required).
8. Click next.

Enter Geographic Data

9. Fill in the Address Line 1 (Required) and Address Line 2 (optional).
10. Provide City/Municipality (Required) and Postal Code (Required).

© Address

Permanent Address

11. The Region, Province, City/Municipality and Barangay field in the address section is equipped with a
dropdown search feature to streamline the selection process. A list of matching information will
automatically appear below the field. This allows you to quickly and accurately select the correct city from
the suggestions, ensuring data consistency and reducing the risk of errors. Simply click on the city that
applies from the dropdown list to proceed.

© address

Permanen t Address

44 Ortigas Avenue

National Capital Region (NCR)

NCR, Second District (Not a Province)

NCR, City of Manila, First District (Not a
rovince)

NCR, Third District (Not a Province)

NCR, Fourth District (Not a Province)

12. Tick the Box of this is also your current address.

DT-TM Page 28 of 67




Training Manual Version 3.0

LRA-PPSR-TM Date: 02/14/2025

Postal Code*

1600

Is Current Address

Previous

13. Click next
Mobile Number Verification

14. Enter the Mobile Number (Required) and click Send Code.

© Mobile Number

Mobile No.*
+63 9175551234 Send Code -

Verification Code* ’

Previous

15. Enter the Verification Code received via SMS to verify the mobile number.
16. Click Next

Government Issued ID

© sovernment Issued 1D

D Number®

Front of ID

Selfie with ID

Uplaad

17. Select the ID Type from the dropdown menu (Required). Acceptable proofs of identity include:
- Passport
- Driver’s License
- Social Security System (SSS) ID
- Unified Multi-Purpose ID (UMID)
- Professional Regulation Commission (PRC) ID
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- Voter'sID

e Government Issued ID

National ID
Senior Citizen 1D
e-Card / UMID
Driver's License

Professional Regulation Commission (PRC) ID

s

18. Enter the ID Number (Required).
19. Upload the following images:

- Frontof ID
I;ri;erjs License *
{&94~13~242230
Front of ID
*, Upload
- BackofID
- Selfie
Selfie
T, Upload
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- Selfie with ID

Selfie with ID

T, Upload

o

. . P

Previous

Security Questions

20. Choose and answer three Security Questions (Required).

© security Questions

Declaration
HEREBY CERTIFY thot the informati
best of my knowledge.

21. Check the box to declare and certify.
22. Read and accept the PPSR Terms and Conditions.
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PPSR Terms and Condition

By registering to PPSR or using the PPSR Application you accept and agree to be
legally bound by the TA&Cs. Read the Privacy Policy of PPSR and Acceplable Use
Policy before you use any portion of the PPSR Service

The Privacy Policy describes how your persanal data is collected and processed

when you use the PPSR. The Acceptable Use Policy defines the set of rules that you
should comply with when using the PPSR. If you da not understand or do not wish
to be bound by the T&Cs or Privacy Palicy, you should not access or use any portion
of the PPSR.

These T&Cs shall be effective, valid and binding from the time you agreed to it and
will exist up to the time that it is terminated by you or us, save for those provision

Cancel

23. Read and Accept the Consent form

Consent Form

1. Consent to Register:

By ticking the consent box below, | hereby give my consent to register the subject
notice in the Personal Property Security Registration (PPSR) system, as required
under relevant laws and regulations,

2. Confirmation of Consent:

| confirm that the necessary written consent has been obtained from all relevant
parties, including the grantor, or secured creditor, to proceed with the registration of
the subject notice. This consent ensures compliance with applicable legal
requirements and confirms that all parties are aware of and agree to the
registration

3. Acknowledgment of Responsibility:

cancel

4. Authority to Act:

| declare that | have the legal authority to act on behalf of the grantor, or secured
creditor in this matier and am authorized 1o provide this consent for the registration
of the subject notice

5. Scope of Registration:

This consent applies 10 the specific notice being registered and is valid only for the
purposes of the Personal Property Security Registration system. It does not extend
1o any other actions or registrations unless expressly stated

6. Revocation of Consent:
The consent granted hereunder may be revoked only in writing and subject to any
legal conditions that may apply under the relevant legisiation govering the PPSR

system.

& IConsent,

P e

24. Your registration is successful
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Registration Successful

An emdil has been sent to you with further instructions to finalize the registration process. Please
check your inbox and follow the steps provided to get started.

Back to Sign in

Email Confirmation

25. Check your email for a password setup message.

Password Setup
2, <ppsr_notification@Ira.gov.ph>
(©Wednesday, February 12, 2025 4:25:11 PM

&) show pictures

Password Setup

Hello Benigno Ong,

Please click the link below to complete setting up your new password

Password Setup

If the button above does not wark, you can also copy and paste the following link into your browser.

http://ec2-54-254-16-209 ap-southeast-1 compute. com
ticket=48010afc-58d5-44d3-ab3c-6c917f9348a0

Thank you,
PPSR

« o a

Delverabiity Reply Foward  Prnt  Delek

26. Click on the link and resume the account creation.
Set Password

27. Create and confirm a New Password following these requirements:

Complete Registration

anter your pa:

our registration

New Password* [©] ‘

Confirm New Password* o ‘

Back to Sign ir

- At least 8 characters long

- Must include at least 1 uppercase letter, 1 lowercase letter,

and 1 number

DT-TM |
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28. Click Submit.
29. A message stating that your account registration has been completed.

Account registration completed successtully.

Back to Sign in

30. A confirmation email will be sent to with your username and password.

B e T Tl Delverebity Repy Fowars  Pont  Dete
(O Thursday, February 13, 2025 2:24:13 PM

(= Show pictures

Registration Confirmation

Dear Luz Bautista,

Thank you for registering with us! Your account has been successfully created.
Username: luzbautista87

Password: gWerasd1235

Please keep your password safe and do not share it with anyone

If you did not register for this account, please ignore this email.

Thank you,
PPSR

31. Go to the URL and log in.

Create VO&JPPSR Account

Create an account

Already have on Account?
Log In Here:

Username

ramondelos77

— Password

Forgot Usemame?

Forgot Possword?

/' fmnota robot e
errron
i
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Dpashboard

Total Transactions Total Registered Pending Payment For Billing

0 0 0 0

Transactions

NOTICES

-~ B EHRB B

REGISTER SEARCH NOTICE  AMEND NOTICE TERMINATE CERTIFY NOTICE AUCTION
NOTICE NOTICE

Top Collateral Top Auction

Benigno Ong

2025 © PPSA system

Administrator

This step-by-step guide should help an administrator effectively manage users, review system activity, and
handle the services within the PPSA system, ensuring smooth and secure operations.

Administrator Role:
1. Login to the PPSA System

As an Administrator, start by navigating to the PPSA system login page and entering Admin User credentials
(username and password) in the provided fields.

Once successfully logged in, Admin User will be directed to the Dashboard. Admin User has access to all
administrative functions, including managing users, reviewing login history, adjusting system settings, and
overseeing services.

@ resaspem  « o
Dashboard

Total Transactions Total Registered Pending Payment For Billing

49 14 32 11,610.00

Top Collateral Top Auction

users

1RA Account 2025 & PPSA System

2. Accessing Login History

To monitor and track user activities within the system, navigate to the "Login History" tab, located under the
Administration section in the left-hand menu.
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Dosnboard Login History

e TAME usen AcTTy
02/02/2025 08:05 PM testace LOGGED N
02/02/2025 D605 P14 testoce LOBGED OUT
e 02/02/2025 06:07 PM testacc LOGGED N
02/03/2026 07:36 AM PPSI_faview _occount LOGGED N
02/03/2025 07:35 Am Ppar_review_occount LOGGED OUT
02/03/2025 07:35 AM testace LOGGED OUT
02/03/2025 0735 AM testace [P
02/03/2025 07:47 AM testace LOGGED OUT
. e )
18A Account 2025 C PPSA System

In the Login History section, Admin User will find logs of user activities, providing key details such as:

- Timestamp: The exact date and time when users logged in or out of the system.
- Username: The name of the individual user associated with each login/logout event.
- Activity: Whether the user has logged in or logged out during the recorded session.

This log allows Admin User to monitor system usage, ensuring accountability and transparency in user
access. Admin User can download the complete login history by clicking on the "Download" button.

3. Managing Users

To manage user accounts, navigate to the "Users" section under Administration on the left-side panel.

Dashboard Users £ Session Timeout Password Expiration

April Joyce Dimaculangan
fnabled

Luz Bautista

Enabled

Leticia Dela Cruz
Enabled

) Carlos Perez
Enabled

Victor Tolentino
Enobled

Elena Aquino
Enabled

2025 © PPSA System

Admin User can view, add, edit, or manage existing user accounts. This section provides a centralized control
panel for all user-related activities, ensuring administrative control over access levels and user data.
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Dashboard

Adding a New User

2025 © PPSA System

To create a new user, click on the "+" (Add) button located near the Users header.

Users

Chooks Tv

Enabled

5 For Approvals || @ session Timeout || ( Password Expiration

) Advance Search

A User Registration form will appear, prompting Admin User to input the necessary information to set up the

new account:

First Name

Last Name
Middle Name,
Suffix (optional)
Gender

DOB

Username

Email Address

Add User

Select Role*

First Name*

Middle Name

Gender*

Username*

Email*

Last Name*

Suffix

e Birthdate

MM/DD/YYYY

DT-TM
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Once all the required fields are filled in, click Save to create the new user account. The new user will now
appear in the user list, and they can access the system based on the role Admin User assigned.

Editing an Existing User
To modify the details of an existing user, simply click on their name in the Users list.

Edit User
FirstN ast Name*
Chooks Tv
Middle Name Suffix
Birthda

Male - 1/1/2001 =

MM/DDAYYYY

chooks@yopmail.com

Caneel ﬂ

The selected user’s profile will open, where Admin User can update any of the following fields:

- Name (First, Middle, Last)
- Username

- Email Address

- Birthdate

After making the necessary updates, click Save to apply the changes. The user's profile will be updated with
the revised information or current data.

4. Service Charges

The Admin User can update pricing and charges for various transactions in the PPSR System. This includes
adjusting the registration fee for a new notice, notice amendment charges, certified true copy fees,
certification costs, and additional fees per page.
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© rrsasysem « [e]

Service Charge

Registration of New Notice
Notice of Amendment
Certified True Copy
Certifications

Additional Fes per page

\ 1RA Account 2025 © PPEA System

To modify service charges:

Navigate to the Service Charges section from the left-hand menu.
Select the specific fee you wish to update.

Enter the new value in the input field.

Click Save to apply the changes.

The system will automatically update the revised charges, ensuring accurate pricing for all transactions.

5. Managing PPSR Services

To oversee and manage the various PPSR (Personal Property Security Registry) services, navigate to the
"PPSR Services" section from the left-hand navigation menu.

Admin User will have a view of all available services, including their configurations and settings. The
interface allows Admin User to manage each service, ensuring optimal performance and alignment with
organizational needs.

@ resasystem « ©
PPSR Services
4% Public Registration
@ Public Search
@) Houice Crea
@ o

users

& roiic

& Fayment

1RA Account 2025 & PPSA System

Admin User can make necessary adjustments to service parameters, update configurations, reviewing service
charges and fine-tune settings to ensure the smooth operation of each service within the PPSA system. This
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functionality is critical to maintaining efficient workflows, resolving any issues proactively, and ensuring the
system continues to meet the evolving demands of its users.

Note: After completing Admin User tasks, it is highly recommended to manually log out to safeguard Admin User
account and system data.

Review Account

As a Reviewer, you play a crucial role in maintaining the smooth operation of the PPSA system by handling
Juridical user account approvals

Step-by-Step User Approval Process

1. Login to the PPSA System
e Access the LRA PPSA system with your login credentials (username and password).
e  Upon successful login, you will be directed to the Dashboard, which provides an overview of
recent activities and available functions for your role as an approver.

@ resasysem  « ]
Dashboard

Total Transactions Total Registered Pending Payment For Billing

31 13 15 5,150.00

Top Collateral Top Auction

1RA Account Welcome back LRA Account 2025 © PPSA System

2. Navigate to the Approval Section
e On the left-side navigation panel, select "For Approval Users" on the left-hand navigation menu.

Dashboard

For Approval Users

LRA Account 2025 © PPSA System
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e You will see a list of organization’s juridical user with pending approval statuses
3. Review Approval Requests

First Name Q
Middle Name Qw
suffix

Gender Male

Email ICTD@YOPMAILCOM
Username ICTD

Mobile +639456832525
Birthdate November 1,1990
Age 3dyfo

Last Login None

TIN Number 235-234-523-452

National ID 4234523452435423
Session Timeout 10 minutes
Remarks

Government IDs National ID National ID - Back Selfie selfie with ID

Juridical Information

Company Name ICTDI
Company Q, Q Adams, Adams, llocos Norte, Region | (Ilocos Region), 99888, Philippines
Address

Documents Secretary Centificate Authorizing the Representative | Articles of Incorporation  Secretary Certificate

e Reviewers can check all submitted documents and information
e Once passed, reviewers can approve the request. The system automatically sends an email to the
juridical users to complete their registration process.
4. Log Out

Note: After completing your tasks, ensure to log out securely by clicking on the User Icon at the top-right corner of the
interface and selecting Log Out.

Helpdesk

As a Helpdesk User, assisting with issue resolution begins by checking the Transaction History or
Registered Notices when a user reports a problem. By cross-referencing the transaction details with the
system logs, the helpdesk user can validate whether the notice status is accurate and ensure there are no
discrepancies.

When users have trouble navigating the system, the Helpdesk Role involves assisting with filters and
sorting options, enabling them to locate their transactions more efficiently. If an issue cannot be resolved at
the helpdesk level, the user must escalate the concern to the appropriate administrator.

After successfully logging in, the dashboard, provides an overview of key metrics and functionalities
available for the Helpdesk User.
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© resasysiem «

Dashboard

Total Transactions

33

Top Collateral

LRA Account

Total Registered

13

Pending Payment

17

Top Auction

For Billing

5,910.00

2025 PPSA System

e To review past transactions, navigate to the Transactions section from the left menu. The system displays a
list of transactions, each showing its current status (e.g., Registered or Terminated) along with the date and

time of processing.

Each transaction entry includes the Notice Registration Number for easy reference and tracking.
Additionally, users can view details such as the creditor's name, grantor's name, and the collateral type
associated with each transaction. This ensures transparency and allows for easy verification of records.

@ resasystem « Le]
bashboard Transaction History ¥ i o - b
wotice
stans oame/ruae ssemanon p— ssumcal S aciarma S
woMBER
Registarea
02132025 s Tangol
Terminoted uan Delacruz 9 Equipment o
0108 PMm 250213000010 an Delocrs Montenagro quip
] 02/13/2025 PPsR - Tongel F— o
srmines 0101 PM 250213000000 Juan belacraz Mantenagro Equipment
o2iaf2025 PPSR Tangal
L 1200 PM 250213000008 Tangal Mantenegro Montenegro Equipment 9
02/13/2025 5 testoccounttebthirteen
Registered Noah Baans Livestack o
g T8 AM 250213000007 testaccountlatthirteen
— 02/13f2025 s tesoccountiabthinean L — a
Lo 00 AM 2502130000056 testaccountfabthirteen oans a Y
,,,,,, 03132025 PPSR — .
1RA Account 2025 © PPSA System

To review the details of a specific notice, navigate to the Registered Notices section from the left menu.
Select the notice from the list to open its full details.

The system displays key information, including the Notice Registration Number, status (Registered,
Terminated, or Default), and timestamps. The record also identifies the user who registered the notice,
ensuring a clear audit trail for tracking and verification.
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Dashboard View Notice

PPSR-250213000010 rerminated

amendmant

Notice Registration
Number:
Amendment Registration  PPSR-260213000010
Number:

Date and Time REgisIElEd: Feb 13, 2025 01:08 PM
Registered By:
Transaction Number:
Receipt Number:

Collateral Detalls

Type: Equipment
Class: Heavy-duty Materials
Property ID:  BASTA

Description: BASTA ULIT

Grantor Details
Grantor #1
Name Tangol Montenegro

LRA Account

Creditor Details

Creditor #1

2025 € PPSA System

e To verify the Security Interest Term, navigate to the notice details section. The Start Date and End Date are
displayed, allowing users to track the validity period of the registered notice.

e Click on the Reports tab to access essential documents, including the Notice Amendment Assessment
Report, Electronic Official Receipt, and Amendment of Notice Registration Report. These reports serve as
official records of any modifications or financial transactions associated with the notice.

Security Interest Term

Term Start Date:
Term End Date:

February 13, 2025
February 14, 2027

Files Reports Logs

Notice Amendment Assesment
Electronic Official Receipt

Amendment Of Notice Registration Report

e To review system-generated records, navigate to the Logs tab to display a history of automated
assessments, notice amendments, and approvals. By maintaining a clear record of all actions performed on
the notice, this feature ensures transparency and accountability within the system.

Security Interest Term

Term Start Date:
Term End Date:

February 13, 2025
February 14, 2027

Files Reports Logs

ASN-250213000009

PPSR-250213000010

TRN-250213000011

e To manage registered notices, navigate to the Registered Notices section from the left menu. The system
displays a list of all recorded notices, including their status (Registered, Terminated, or Default). Each entry
also includes information on the creator of the notice, ensuring a clear record of who initiated the

transaction.
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Dashboard Registered Notices
PPSR-250213000009
Creation  Terminoted

PPSR-250213000008
users Creation  Registered

PPSR-250213000007

Cretion  Registered

PPSR-250213000005

Creation  Registered

PPSR-250212000006

Creation | Detou

PPSR-250212000001

Creation  Registered

LRA Account

2025 © PPSA System

e Users can review and manage these notices based on their current status, allowing them to track active
registrations, verify terminated notices, or take necessary actions on those marked as default.

Dashboard Users

Luz Bautista

) Leticia Dela Cruz
Enobiea

Carlos Perez
Y tnobled

%) Victor Tolentino
B Elena Aquino

Enobled

% RosaGonzales
Enabled

LRA Account

View User

Leticia Dela Cruz

Enabled
Role Individual
Last Name Dela Cruz
First Name Leticia
Middle Name P
Suffix
Gender Female
Email leticia.delacruz@yopmail.com
Username leticiadc83
Mobile +639568718996
Birthdate July 12,1983
Age 4ylo
Last Login an hour ago
TIN Number 678-901-243-000
Passport P97890008
Session Timeout 10 minutes
Remarks

Government IDs Passport Passport - Back Selfie selfie with ID

Back

2025 © PPSA System
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New Notice
This guide provides detailed instructions on how to register a property using the Land Registration
Authority Personal Property Registration System (LRA-PPSR).

e To create a new Notice in the PPSR System, the user (individual, juridical or sub-juridical) logs in using
their credentials.

Dashboard &

Total Transactions Total Registered Pending Payment For Billing

0 0 0 0

NOTICES

o ) B G B B

REGISTER SEARCH NOTICE  AMEND NOTICE TERMINATE CERTIFY NOTICE AUCTION
NOTICE NOTICE

Top Collateral Top Auction

Ramaon delos Santos 2025 © PPSA System

e From this section, the user clicks on the "Create Notice" button, located at the top-right corner of the
screen. This action opens the notice creation interface, allowing the user to input all necessary details for
registration.

== o

Pending Payment For Billing

0 0

e The user selects their appropriate role from the dropdown menu (Creditor or Grantor). If the transaction
involves an intermediary, they check the "Has Intermediary" option to indicate the additional party's
involvement.

Add Notice

User Role

Creditor

uuuuuuuuuuuu
Grantor

Grantor Detalls

Raman delos Santos 2025 & PPSA System
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e The user begins by registering a new collateral item. Select the Type of collateral and specify its Class.
Both can be chosen from the dropdown menu. If applicable, they enter the Property Identification to
provide further distinction. Samples are provided in the input field based on the property class.
Additionally, they include a description to ensure clarity regarding the collateral’s details.

© resasystem «

Dashboard Add Notice
User Role
Creditor

Has Intermediary

Collateral Details

T o

Colateral #1
For Paymen (
orahs
Contracts
centicat Equipment

Inventory
Deposit Accounts
Megotizble Instruments

Consumer Goods.

Ramon delos Santos

Dashboard Add Notice

User Role

Saved Searches Creditor

Hos Intermediary

Collateral Details

Registered
Coliateral #11
For Payment .
Equipment
Drat

[

Centificatians

Machines

Heavy-duty Materials

History Computers

Mobile Phones

Raman delos Santos

2025 © PPSA System

2025 & PPSA System
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Add Notice

User Role

Creditor

Hos Intermediary

Collateral Details

Coliateral #11
For Payment
Equipment
Drat
Machines - [ or example MOTOR VEL
canificati

Grantor Details

Raman delos Santos

@ resasystom &«

I
Dashboard Add Notice
. User Role
Saved Searches Creditor

Has Intermediary

Callateral Detalls

gimtered
Collateral #1
Payme "
Equipment
ora
Machines HM387654
canin
a tings

o= o

2025 & PPSA System

I o

Grantor Details

Ramon delos Santos

2025 © PPSA System

e Once all information is accurately inputted, the user clicks "Add" to insert another collateral. Otherwise, the
user can scroll down to the next section ensuring it is properly documented within the system.

e In the Grantor Details section, the user begins by selecting the method for locating the grantor (either by
Username or Identification Number). Once the preferred search option is chosen, they enter the Grantor’s

information and click "Search" to retrieve relevant records.
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Transactians

Grantor Details

Grantor ##1

Additional Creditor Detalls

Security Interest Term

Documents
Security Agreement

N

Raman delos Santos 2025 & PPSA System

e A dropdown list appears displaying matching results, allowing the user to select the correct grantor from
the available options. If multiple grantors are involved in the transaction, the user clicks "Add" to include
additional entries, ensuring all relevant parties are properly recorded within the system.

Note: All grantors are required to create an Individual Account in the PPSR System before proceeding with their loan
application. This ensures proper registration and verification within the system.

Transactians

Grantor Details

Grantor ##1

Documents
Security Agreement

N

Raman delos Santos 2025 & PPSA System

e If the transaction involves multiple creditors, the user proceeds to the Additional Creditor Details section.
Here, they input the necessary information for each additional creditor, ensuring all relevant parties are
accurately recorded. Once the details are entered, the user clicks "Add" to save the information, allowing
the system to register multiple creditors under the notice.

e The user defines the duration of the security agreement by selecting the Start Date, which marks the
beginning of the security interest period. Next, they choose the End Date, establishing the duration for

which the notice remains valid.
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a o

‘Grantor Details add
Grantor #1
@ Username () Wentification No

Additional Creditor Details

Ong Financing and Investment =

Security Interest Term

2/14/2025 o 2/14/2026 (]

MM/DDATYYY MDY
Documents

Security Agreement

nentary N

Romon delos santos 2025 © PPSA System

e The user then ensures all necessary supporting documents are uploaded for the notice. They begin by
entering the Documentary Number.

e Next, they click "Choose File" to upload the required documentation, such as a Security Agreement,
ensuring that all relevant legal records are properly attached. Before proceeding, the user verifies that the
file format and size comply with the system’s requirements, ensuring a smooth and successful upload

process.

o o

Grantor #

@ Username () Identification No.

Ong Financing and Investment

Additional Creditor Details | Ada |
Security Interest Term
2/14/2025 = 2/14/2026 =
MMDDAYVYYY MMDDAYYY

Documents | maa |

Security Agreament

100-234345345

A praview of this file is not ovailable. Click here to download

Ramon delos santos 2025 © PPSA System

e Before finalizing the notice, the user carefully reviews all entered details to ensure accuracy and
completeness. They click "Confirm", prompting a pop-up window to appear, displaying the complete
Notice Summary. This summary provides a comprehensive view of the notice, including key sections such
as Collateral Details, Grantor Details, Creditor Details, and the Security Interest Term.
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canifications

View Notice

PPSR-250214000012

Creation

For Payment

Notice Registration PPSR-250214000012
Number:

Date and Time Registered:

Registered By:

Transaction Number:

Receipt Number:
Coliateral Details

Type: Equipment
Class: Machines
Property ID:  HM387654

Description: Caterpillar Excavator, Model 320
Purchased in 2020

Grantor Details

Grantor #1

Name Ong Financing and Investment

Type: luridicol

Adrrases 1911 nrenn Snaat Alille Fi: af Grenind

Raman delos Santos

T o

Creditor Details

Creditor #1

Name Ramon delos Santos

Type: Individual

Ardrass A Artinee Avariis Brnnnn lian Citaf

2025 & PPSA System

e The user carefully verifies each section, ensuring that all information is accurate and properly recorded.
Once satisfied with the details, they proceed by clicking "Confirm", finalizing the notice for submission.

@ resasystem «

Dashboard

public Search

Description: Caterpillar Excavator, Model 320,
Purchased in 2020

Grantor Details

Grantor #1

Name ©Ong Financing and Investment
Type: Juridical
Address: 123 Lacson Street, Alijis, City of Bacolod

Negros Occidental, Region Vi (Western

Visayas), 6100, Philippines

Security Interest Term

Term Start Date:
Term End Date:

February 14, 2025
February 14, 2026

Log

Security Agreement

Back

Ramon delos Santos

=T o

Creditor Details

Creditor #1

Name Ramon delos Santos

Type: Individual

Address: 44 Ortigas Avenue, Bagong llog, City of

Pasig, NCR, Second District (Not a
Province), National Capital Region (NCR),
1600, Philippines

&9 View Billing Summary

2025 © PPSA System

e Once the notice is confirmed, the system automatically generates and displays the Billing Summary. This
summary provides a breakdown of the registration fee associated with the new notice, along with the total

amount due for the transaction.
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Billing Summary

Registration of New Notice

Total due

PHP 380.00

PHP 380.00

-

e The user reviews the billing details to ensure accuracy before proceeding. If everything is correct, they

click "Continue to Payment" to complete the transaction and finalize the notice registration.

Notices — Transactions

e Individual, Juridical and sub-juridical user navigates to the Transactions section from the left menu. This
action opens the Transaction History page, where a list of notices is displayed. Each transaction entry
provides key details, including its status (such as Registered, Terminated, or Default), the date and time of
the transaction, the Notice Registration Number, and the names of the creditor and grantor involved.
Additionally, the collateral type associated with each notice is listed, allowing the user to track and review

transactions efficiently.

© rrsasystem «

(5 opashboard Transaction History
public Search
STATUS DATE/ e
Saved searches
% 02/13/2026
Snod 0108 PM
Transoctions
02/13/2028
Rogistered Terminated Pl
For Payment nif
02/13/2026
Registered
oratts 1200 PM
02/13/2028
Regiered 118 A

Centifications

02/13/2028

Auction Listings Rogistered 00 AM

Bilings

02/13/2026

Ramon delos Santos | inciicuc

NOTICK
REOHSTRATION
UM
PPSR-
250213000010

PPSR
250213000009

PSR-
250213000008

PPSR
250213000007

PPSR
250213000005

Juon Delocruz

Juon Delacruz

Tangol Montonegro

tostoccountfebthictoen
tostoccountiobthitoen

tostoccountfobthirtoen
tostoccountfobthittoon

v e

Tangol
Montenegro

Tangol
Montenegro

Tongol
Montenogro

[ creota totice.

(3 Bownioad )

COUATERAL
v

Equipment

Equipment

Equipment

Uvestock

2025 © PPSA System

Sort by. Created Date - DESC

T

e To locate a specific transaction within the Transaction History, the user can refine their search using
filtering and sorting options. By clicking the Filter button, they can narrow down results based on specific
criteria. Users can utilize the sorting options, such as Created Date - DESC, to arrange transactions in

descending order, ensuring that the most recent entries appear first.
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Filter Transactions

l, Notice Number

Transaction Date

MM/DDAYYYY

Status
(Any

e Toreview atransaction in detail, the user selects a specific entry from the Transaction History list. Clicking
on the transaction opens its detailed view, where comprehensive information about the notice is displayed.
This includes the Transaction Number, Status (Registered, Terminated, or Default), and Collateral Details,
such as the type, class, property ID, and description of the collateral involved. The page also provides
details about the grantor and creditor, as well as the Security Interest Term. If any supporting documents
are attached, they are also accessible from this view.

(5 oashboord View Notice
peglaterad Notices » PPN 25

PPSR-250213000010 Terminated
4 By: Juan Dalacr

Amendment  Croals

Notice Registration PPSR-250213000009
Number:
PPSR-250213000010

2 usens Number:
Date and Time Registered: Feb 13, 2025 01.08 PM
Registered By: Juan Delocruz
Transaction Number: TRN-250213000011
Receipt Number: 4093-02132025-006844

Collateral Details

Type: Equipment

Class: Heavy-duty Materials
Property ID:  BASTA

Description: BASTA ULIT

Grantor Details creditor Details
Grantor #1 Creditor #1

Name Tangol Montenegro Name Acer
...... et et il Tnar wirteienl

LRA Account [Heipdask] 2025 © PPSA System

e |f the user needs to save a record of transactions for documentation or reporting purposes, they can click
the Download button located at the top-right of the Transaction History page. The system will generate a
PDF file containing the complete list of transactions, including relevant details such as status, registration
number, creditor and grantor names, and collateral information.

Notice Termination

1. Upon logging into the PPSR System using their credentials, the user navigates to the “Registered” section
from the left-hand menu. The system displays a comprehensive list of registered notices, allowing the user
to review and manage them as needed.
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@ rrsasystom « o
Dashboard Registered Notices

2.

PPSR-250217000014

Creation  Registered

PPSR-250217000012

nsactions Creation  Registered

PPSR-25021700001
For Payment Creation  Registered
PPSR-250217000010

PPSR-250217000009

Creation  Registered

PPSR-250217000008

History Creation  Registered

Juan dela Cruz 2025 © PPSA System

To initiate the termination process, the user navigates through the Registered Notices list to locate the specific
notice that needs to be terminated. Once identified, click on the corresponding Notice Registration Number
to open the detailed view.

@ rraspon < o

Dashboard View Notice i

PPSR-250217000014 registered

creation
Notice Registration PPSR-250217000014
Number:
Date and Time Registered: Feb 17,2025 0158 PM
S Registered By: Juan dela Cruz

Transaction Number:
Receipt Number:

Collateral Details

i Type: Contracts
Class: Commodity Contracts

Property ID:  Certificat
Description: 1,000 Shares in ABC Corporation

Grantor Details Creditor Details
Grantor #1 reditor #1
istory Name Diaz Investments Inc. Name Perez & Sons Financing
Type: Type: Juridical
Address: Address: 123 Maple Street, Beverly Hills, Califorinio,
AANN tinitar Stntas
Juan dela Cruz 2025 © PPSA System

Before proceeding with termination, the user carefully reviews these details to ensure accuracy and confirm
that the correct notice is being processed.

In the View Notice page, the user will access all relevant details of the notice are displayed. This includes
the Notice Registration Number, Date and Time Registered, Registered By, Transaction Number, and Receipt
Number. Additionally, the page provides a comprehensive overview of the Collateral Details, along with the
associated Grantor and Creditor Information.
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@ resasystem « [ crectatotice Mo}
”:.Mc search PNR-ZSOZI70MI‘ ‘Ragililnd

Creation  Croat

saved searches
Notice

Number:
Date and Time Registered: Feb 17,2025 0158 PM

o3 Transacti ons Registered By: Juan dela Cruz
. " Transaction Number: TRN-250217000010
egistera
v Receipt Number: 4093-02172025-007045
ForPoment Collateral Details
0 orates Type: Contracts
Class: Commuodity Contracts
44444 Property ID: ~ Certificate No. S001
Certfications Description: 1,000 Shares in ABC Corporation
Auction Listings
Grantor Details Creditor Details
""" Grantor #1 Creditor #1
History Name Diaz Investments Inc. Name Perez & Sons Financing
Type: Juridicol Type: Juridical
Address: 56 Apolinar Velez Street, Buluo, City of ~ Address: 123 Maple Street, Beverly Hills, Califorinia,

Prnminn Na Arn Misnmie Ariantal QANA Linitart Satas

Juon dela Cruz 2025 © PPSA System

The user ensures that all necessary supporting documents are uploaded to maintain compliance with
regulatory requirements and internal policies.

5. To begin the termination process, the user clicks the “Terminate” button located at the top-right corner of the
View Notice page. A confirmation pop-up window appears, prompting the user to verify the action before
proceeding.

[A create Notice Q

Amend Terminate

Note: Once a Notice is terminated, it cannot be reversed.

6. In the confirmation window, the system prompts the user to enter their password to verify the termination
request. This security measure ensures that only authorized users can finalize the action. Once the password
is entered, click “Yes” to confirm and complete the termination process.

Are you sure you want to terminate this notice? This action
cannot be undone.

[ ]
o -

7. After confirming the termination, the system updates the notice status to Terminated. A success message
appears on the screen, confirming that the termination has been successfully processed. The user then
navigates back to the Registered Notices list, where the terminated notice is now marked with a red
Terminated status indicator, ensuring clear identification of its updated status.
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56 Apolinar Velez Street, Bulua, City of Address:

T rmrmeon Na Oro Miesmie Oriantal

Notice has been terminated successfully.

8. The user verifies that the termination is correctly reflected in the system.

® rraspom  « B crects iotce JO

oashboard Registered Notices

PPSR-250217000014
minated

Creation T

PPSR-250217000012

Creation  Registersd

PPSR-25021700001

Payment Creation  Regtstored

PPSR-250217000010

Creotion  Registored

PPSR-250217000009

Creation R
PPSR-250217000008

Creation  Registered

Juon dela Cnaz 2025 © PPSA System

Notice Amendment

Amending Notices in the PPSR System

1. Upon logging into the PPSR System using their credentials, the user navigates to the Registered section from
the left menu. The user locates the specific notice that requires modification, ensuring they select the correct
entry before initiating any changes.

@© rsmen < o
Registered Notices

PPSR-250217000012

Creation  Registered
PPSR-250217000011
Creation  Registered
oratts
PPSR-250217000010
Creation  Registered
PPSR-250217000009
crea Registerea
PPSR-250217000008

Creation  Registered

Juan dela Cruz 2025 © PPSA System

2. Toinitiate an Amendment, the user selects the specific notice that requires modification from the Registered
Notices list. Click on the Notice Registration Number, to open the Notice Details page, displaying all relevant
information. This allows the user to review the notice before proceeding with any necessary updates.

3. Before making any amendments, the user carefully reviews the existing details to ensure accuracy and
determine the necessary modifications.
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@ rrsasystom « o

Amand

PPSR-250217000014 registered

Creation

Notice Registration PPSR-250217000014
Number:
Date and Time Registered: Feb 17,2025 0158 PM
e Registered By: Juan dela Cruz
Transaction Number:

Receipt Number: 4093-02172025-007045
Collateral Details

Type: Contracts

Class: Commodity Contracts

Property ID:  Certificat
Description: 1,000 Shares in

ABC Corporation

Grantor Details Creditor Details
Grantor #1 reditor #1
History Name Diaz Investments Inc. Name Perez & Sons Financing
Type: Juridical Type: Juridical
Address: 123 Maple Street, Beverly Hills, Cafiforinio,

Address: 56

QNN tinitar Stntac

Juan dela Cruz 2025 © PPSA System

The system opens the View Notice page, presenting key details such as the Notice Registration Number, Date
and Time Registered, Registered By, Transaction Number, and Receipt Number. Additionally, the page
displays Collateral Details, as well as information about the Grantor and Creditor.

4. The user clicks the Amend button located at the top-right corner of the screen. This opens the Amend Notice
form, providing an interface where details can be updated. The user can now proceed with modifying the
necessary fields to ensure the notice reflects the correct information.

)
Amend Terminate

5. The user proceeds with updating the necessary details within the Notice form. They can modify key fields
such as Collateral Details, where they may update the type, class, property 1D, or description of the collateral.
Additionally, they can adjust Grantor Details by adding or removing grantors, using either a Username or
Identification Number for search. If required, Creditor Details can also be modified to reflect updated
information.
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© rrsasystom

% Dashboard

Public Search

Saved Searches

* Transactions
) Registered
X ForPayment

Dratts

Centifications

Auction Ustings

History

«

)

Additional Grantor Details

Additional Grantor #1

y. @ usemame (O identification No.

Ramon delos Santos

Additional Grantor #2

v @ Usemame (O Identification No.

o= o

(=)

[Ju:n Dela Cruz|

]

Creditor Details

Croditor #1

v (@ usemame () Identification No.

Flores Lending and Finance

Juan dela Cruz

=)

2025 © PPSA System

6. Before finalizing the changes, the user carefully reviews all modifications to ensure accuracy and

completeness, preventing potential discrepancies in the amended notice.

Confirm Notice Details

(Not a Province), National Capital Region (NCR), 1008,
Philippines

Creditor Details

Name:
Type:
Address:

Name:
Type:
Address:

Flores Lending and Finance
Juridical

102 Paterno Street, Alasas, City of San Fernando , Pampanga,

Region Il (Central Luzon), 2000, Philippines
Juan dela Cruz
Individual

123123, 123123, Lanao, Bangui, llocos Norte, Region | (llocos

Region), 2403, Philippines

Security Interest Term

Term Start Date:
Term End Date:

February 1, 2025
March 1, 2025

[

7. Once all necessary updates have been made, the user reviews the amended information to ensure accuracy.
Th user clicks “Save” to submit the changes. The system then updates the notice details to reflect the

modifications.

@ rrsasystom

™ Dashboard

Public Search

sSaved searches

* Transactions

Registered

For Payment

" orafts

Cenifications

Auction Uistings

History

«

View Notice

PPSR-250217000012 registered

Creation ot
Number:

Date and Time Registered: Feb 17,2025 01:36 PM
Registered By: testacc testace
Transaction Number: TRN-250217000007
Receipt Number: 4093-02172025-007042

Collateral Details

Type: Motor Vehicles
Class: Cars
Property ID:  VIN No, XYZ1234567890
Description: Description: 2018 Toyota Fortuner, White,

License Plate No. ABCI234
Grantor Details Creditor Details
Grantor #1 Creditor #1
Name Ramon delos Santos Name
Type: Individual Type:
Addrase:  AA Avbinne Aveniia Bnnnnn lins Cikinf  Ardrace

Juan dela Cruz [indiv

Flores Lending and Finance
Juridical

107 Brtarnn Chraat Alnene Mity nf Srn

2025 © PPSA System
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8. After submitting the amendment, the system generates a confirmation message, indicating that the notice has
been successfully updated. To ensure the changes have been properly applied, the user navigates back to the
Registered Notices list. They locate the amended notice and review its details to confirming that all
modifications are accurately reflected within the system.

Security Interest Term
Term Start Date: February 1, 2025

Term End Date: November 17, 2029

Files Amendments Reports Logs

PPSR-250217000016

For Payment

9. Once the amendment is successfully verified, the user can proceed to the “For Payment™ section to complete
the payment for the amendment. The user can review the payment details and follow the necessary steps to
finalize the transaction, ensuring that the amendment is fully processed within the PPSR System.

View Notice

PPSR-250217000016 For Payment

Amenament

Notice Registration

Number:

Amendment Registration  PPSR-250217000016
Number:

Date and Time Registered:
Registered By:
Transaction Number:
Receipt Number:

Collateral Details

Type: Motor Vehicles
Class: o

Grantor Detalls creditor Details

Grantor #1 Creditor #1

nnnnn Barman Aalne Srntas Nevma Flarac | andinm And fnanea

Auan dela Cruz 2025 & PPSA System

Notice Default
Putting Notices in Default in the PPSR System
1. To begin the process, the user must first access the Registered Notices section within the PPSR system. The

user navigates to the Registered section from the left-hand menu. The system then displays a list of all
registered notices, allowing the user to browse through the entries.
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® resasystem «

Dashboard

Registered Notices

PPSR-250217000014

Creation  Registered

PPSR-250217000012
nsactions Creation  Registered
PPSR-25021700001

Creation

Registerea

PPSR-250217000010

PPSR-250217000009

Creation  Registered

PPSR-250217000008

History Creation  Registered

Juan dela Cruz

oz o

2025 © PPSA System

After locating the notice to be placed in default, the user selects it from the Registered Notices list. Double
Click on the Notice Registration Number, to open the View Notice page.

3. Before proceeding with the default process, the user must review all displayed information to ensure
accuracy and confirm that the correct notice is being modified.
@ rsaspem < o
Dashboard View Notice Amend
PPSR-250217000011 registered
Notice R.oglslrmion
Dal?an; Time Registered: Feb 17, 20:
Registered By: tes!
Receipt Number: '2025-007043
Dratts Type:. u‘v!fz 1.‘-::::‘10\ Property
PI:;se.r(le' ot t No. US123456782
Description: :. »g:,‘f:gvx’;(mu"i\ch
4. The system presents essential details about the selected notice. These include the Notice Registration
Number, Date and Time Registered, Registered By, Transaction Number, and Receipt Number.
Additionally, the page displays Collateral Details, Grantor and Creditor Information, and the Security
Interest Term, which specifies the start and end dates of the notice's validity. All necessary documents
related to the default should be updated and securely recorded to ensure compliance with regulatory
requirements.
5. Locate and click the “For Disposition” button at the bottom right-hand side of the screen.
For Disposition
2025 @ PPSA System
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6. A confirmation pop-up window will appear, prompting the user to confirm the action of marking the notice
as in default. To proceed, the user must click “Yes” to finalize the request. Once confirmed, the system will

process the update and change the notice status accordingly.

Are you sure you want to default this notice?
This action cannot be undone.

-

7. After the default process is completed, the system will generate a success message confirming that the
notice has been successfully marked as in default.

al] Notice s lly defaulted.

To ensure the update was applied, the user can navigate back to the Registered Notices list. The notice will
now display a red Default status indicator, signifying the successful completion of the process.

@ rrsasystem « [ crecte otice Je]
(5 pashboard View Notice
p—_
—— PPSR-250217000011 befau |
Creation  Created By testacs fest
saved searches
Notice
Number:
Date and Time Registered: Feb 17,2025 0124 PM
& Transact ows Registered By: testacc testace
s Transaction Number: TRN-250217000008
Receipt Number: 4093-02172025-007043

Collateral Details

O oratts Type: Intellectual Property

Class: Patents

Others Property ID: Patent No. USI123456782

Cenifications Description: Patent for Solar Energy Conversion
System, Filed in 2015
Auction Listings Auction: e

Grantor Details Creditor Details

Grantor #1 Creditor #1
Name Teresa Ramos Name testacc testacc

Tunar it et Tumas Inedivicts el

Juon dela Cruz |indivia 2025 © PPSA System

8. The user should verify that the status change is accurately reflected in the system.

8. Payment Processing

A. Proceed to Payment

Once the notice is created, click on Overview on the menu pane. the system will show an Estimated Bill
Summary. All users are required to settle each notice prior to creating a new notice.
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Users will be redirected to the Landbank Link.BizPortal

Select the payment method from the dropdown (e.g., LANDBANK/OFBank ATM Card, Cash, GCash,
Maya, ShopeePay & GrabPay via MYEG).

El LRA-PERSONAL PROPERTY SECURITY REGISTRY REGISTRATION
OF NEW NOTICE

Fields with * (asierisk) are required/mandatory.

[# Payment Details

Amount Due : * 10.00

Merchant Reference Number PAY-240911000061

Name of Payor Juan Carlos Mendoza

Email Address : *

juancarlosmendoza87@ya

Payment Mode:

LANDBANK/OFBank ATM Card ~
LANDBANK/OFBank ATM Card

Cash Payment and GCash, Maya, ShopeePay, and GrabPay via MYEG
Other Banks via PCHC PayGate

{) captcha Challenge

bxAh.b

@ Refresh Captcha

Enter the captcha challenge

B. Input Payment Information — Landbank/OFBank ATM Card Payment

Enter your LANDBANK or OFBank account number into the designated field. Next, complete the
CAPTCHA verification to confirm that you are not a robot. After that, review the Terms and Conditions
carefully. To proceed, check the box indicating your acceptance of the terms, then click the "Continue"
button to move forward with your transaction.
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Payment Mode:

[LANDBANK;‘OFBank ATM Card v

LANDBANK/OFBank Account Number: *

[ouss

{7 Captcha Challenge

w3

@ Refresh Captcha

d8wr3

Enter the captcha challenge

¥ Terms and Conditions

| certify that | am at least 18 years old and have read,

understood and agreed to the Terms and Conditions .

! Please review payment details above before clicking Continue.

CONTINUE »

C. Authenticate Payment

The system will request OTP (One-Time Password) authentication. Enter the OTP sent to your registered
mobile or email.

Dear Valued Client,
Thank you for using the LANDBANK Link BizPortal.
Your One-Time-Password for this transaction is SBt972. It will expire in 5 minutes.

If you have not made this request or if you have further queries, please contact us immediately at (02)84035-7000 (1-800-10-405-7000 for domestic toll-free calls) or email us at
CUSTOMERCARE@MAIL LANDBANK.COM.

Thank you for banking with us!

LAND BANK OF THE PHILIPPINES

Input your Joint Account Indicator (JAI) and click "Submit."
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JAI D

A SUBMIT

n-n . b
@ How to find your JAI
nnn AIPETTREEE To locate your Account Number & Joint
] Account Indicator (JAI) in your ATM Card,
H 5 |

Default JAI value for LVDC Accounts is '0'.

Other Wallets

Upon selecting the preferred payment method, completing the CAPTCHA verification, and accepting the
terms and conditions, users will be seamlessly redirected to the corresponding digital wallet platform (such
as GCash, Maya, etc.) to finalize the transaction securely.

IPAY MYEG

PHP NaN
Login to pay with GCash

+63 |

Don't have a GCash account? Register now

Follow the wallet's payment procedures. Once the transaction is successfully completed, the system will
automatically redirect you back to the PPSA System Page for confirmation and further actions.

D. Payment Confirmation

A confirmation screen will appear showing the successful payment details, including the amount and
reference number.
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Receipt

[l LRA - PERSONAL PROPERTY SECURITY REGISTRY BULK PAYMENT
FOR JURIDICAL ACCOUNTS

You will be redirected back to merchant aut tically in 0 ds or click Back to Merchant.

Please do not refresh the page or click the "Close’ button of your browser.

©® You have SUCCESSFULLY paid Bulk payment for juridical accounts to LRA - Personal Property

Security Registry with the following details:

Merchant Reference Number PAY-240911000060

Name of Payor Umayan, Ron Michael
Email Address ppsr_juridical@yopmail.com
Amount Due PHP 10.00

LBP Fee PHP 7.00

TOTAL AMOUNT PHP 17.00

Reference Number 4093-09112024-002408
Date and Time 2024-09-11 15:11:49
Confirmation No 00009112024151149320

8 PRINT # BACKTOHOME [ BACK TOMERCHANT

You can choose to print the receipt or return to the home page after confirmation.
E. Receipt Issuance

A final receipt will be generated confirming the payment of the new notice, showing the merchant reference
number, amount paid, and other transaction details.

ELECTRONIC OFFICIAL RECEIPT

Electronic Official Receipt Number

Issuing Office: Land Registration Authority

Received From: Land Registration Authority

Date and Time: 09/11/2024 03:30:21 PM

Transaction Number: PAY-240911000062

PAYMENT SUMMARY

Services Amount
Registration of New Notice 10.00
TOTAL AMOUNT 10.00
Gateway Payment Channel Link.BizPortal
Gateway Payment Channel Reference 409309112024002411
Number

This Report confirms the successful registration of this Notice in the Philippine Personal Property Security Registry
pursuant to the Republic Act No. 11057,
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9. EVALUATION & TESTING

Evaluation Framework

For the deployment of the Land Registration Authority Personal Property Security Registry (PPSR) is a
structured approach to assessing the effectiveness of training provided to all system users. It ensures that the
training meets the specific needs of each user group, enhances their understanding and proficiency in using
the PPSR, and measures the impact of the training on their ability to perform relevant tasks.

Tests and Assessments

The tests and assessments for the LRA PPSR training will encompass three key areas to ensure
comprehensive evaluation of all trainees.

e Pre-Training Assessments: These will be conducted via MS Forms to gauge the initial knowledge and
understanding of the PPSR system among all participants, including bank representatives, grantors, and
creditors. This will help tailor the training sessions to address specific knowledge gaps.

e Post-Training Assessments: After the training, participants will again use MS Forms to test their retention
and understanding of the material covered. This will measure the effectiveness of the training and identify
areas that may need reinforcement.

Practical Skills Assessments (Hands-on): In addition to the theoretical assessments, hands-on practical skills
evaluations will be conducted in a simulated environment. This will focus on participants' ability to perform
key tasks within the PPSR system, ensuring they can apply their learning effectively in real-world scenarios.

Assessment Tools and Methods

e Online Testing Platforms: MS Forms will be employed to administer pre-training and post-training
assessments. This user-friendly platform allows for efficient distribution and collection of tests,
ensuring that participants can easily complete assessments on their own devices, and trainers can
quickly analyze the results.

e Feedback and Survey Tools: MS Forms will also be used to gather participant feedback
throughout the training process. This includes surveys to assess the trainees' experience, identify
areas for improvement, and ensure that the training is meeting their needs. The consistent use of
MS Forms across all assessment activities streamlines the process and provides a centralized
method for tracking and analyzing data.

Implementation of Testing

Assessments will be strategically scheduled and administered immediately following each training session to
ensure that the content is fresh in the participants' minds.

e Scheduling and Administering Tests: Right after the completion of the training session,
participants will be provided with the necessary links and instructions to access the MS Forms for
the theoretical assessments. This prompt administration helps capture the most accurate measure
of their understanding and retention of the material.
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Timing and Duration of Assessments: Participants will be allotted a total of two days to complete
both the theoretical assessments via MS Forms and the hands-on practical testing activities. This
will ensure that the evaluations are completed within a reasonable timeframe to maintain the
relevance of the training content.

Scoring and Grading

Grading Scales and Interpretation: 80% Passing Mark. This benchmark ensures that participants
have a solid understanding of the material and are capable of effectively utilizing the PPSR
system.

Handling Borderline Cases and Retesting: Participants who do not achieve the 80% passing rate
will be allowed up to three attempts to pass the assessments. If a participant fails all three
attempts, retraining will be recommended to address any persistent gaps in understanding before a
final assessment is administered.

Feedback and Reporting

The process is designed to ensure that both participants and stakeholders are well-informed about the
assessment outcomes.

Providing Feedback: Each participant will receive individualized feedback on their performance
via email. This feedback will include their scores, areas of strength, and recommendations for
improvement, if necessary, to help them understand their progress and next steps.

Reporting Results to Stakeholders: A summarized report of the assessment results will be provided
to relevant stakeholders. The report will highlight overall performance trends, completion rates,
and any areas where additional training may be needed, ensuring that stakeholders have a clear
Post-Evaluation Discussions and Debriefing: After the assessments, post-evaluation discussions
and debriefing sessions will be conducted. These sessions will allow trainers and participants to
review the assessment outcomes, address any questions or concerns, and discuss strategies for
further improvement or follow-up actions as needed.
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